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MNOJIOKEHUE

0 MePCOHAJIBHBIX JTaHHBIX paﬁm‘mmon

I. O6mue nosoxenmus

1.1. Hacrosimee Ilonoxkenne 1o 06paGoTKe NePCOHATIBHBIX JaHHBIX (nanee - Ilonoxenue)
Opranusamuu (HasBanue Opranuszaluu) paspaGoTaHo B COOTBETCTBHH ¢ TpynosbiM KozeKcOM
Poccuiickoii ®enepanuu, Koncrutynmeir Poccuiickoit Denepanun, ['paxaaHCKUM  KOJIEKCOM
Poccuiickoit  ®enepauun, Oenepanbhbiv  3akonom  «O6 UHpOpPMALUH, HH(POPMALMOHHBIX
TEXHOJIOTUAX W O 3amuTe HHpopmarmny», DesepanbHbiM 3akoHOM «O NEPCOHATLHBIX JAHHBIX),
IlpaBunamu ByTpennero TpyoBoro pacnopsiaka Opranusarum.

1.2. Hens paspaborku ITonoxkeHust - onpejesienne mopsiaKa 00pabOTKH MEePCOHANBHBIX TaHHBIX
padoTHUKOB OpraHM3allMl W HHBIX CYOBEKTOB NMEPCOHAIBHBIX JAHHBIX, NepCOHANbHbIE JTaHHBIE
KOTOPBIX ITOIeKAT 00paboTKe, HA OCHOBAHMM MOJHOMOYHMI OIepaTOpa; OOecIeYeHHe 3AIIUTHI
npas 1 CcBOOOJ 4eloBeKa M TpaXJIaHWHA, B T.4. paGoTHMka Opranusaiiu, npu obpaboTtke ero
ICPCOHAILHBIX NaHHBIX, B TOM YHCIIC 3ALUUTHI TIPAB HAa HENPUKOCHOBEHHOCTH YACTHOM SKH3HH,
AMYHYIO M CEMEHHYIO TaliHy, a TaKKe yCTaHOBIIGHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIL,
UMCIOIIMX  OCTYN K [EPCOHANLHBIM  JAHHBIM, 3a HEBBINOJHCHHE TpeGOBaHMH  HOPM,
peryJmpyiomux odpaboTKy M 3alMTy NepCOHATBHBIX JaHHBIX.

1.3. Tlopsinox BBOAA B jieficTBre u u3menenns [lonoskenus.

1.3.1. Hacrosmee [lonoxeHune BCTymaeT B CHIy ¢ MOMEHTa €ro YTBEPIKJICHHS TEHEePalbHBIM
AnpexktopomM Opranusaiui 1 1eiicTByeT 6eccpouHo, 10 3aMEHBI ero HOBBIM I10/I0KeHHeM.

1.3.2. Bee usmenenns B [Tonoxenne BHOCATCS IIPHKA30M.

1.4. Bee pabotnuku OpraHusaimu JOMKHBI GBITh 03HAKOMJIEHBI ¢ HACTOSIIUM [10JI0KeHHeM o1
POCIIHCh.

1.5, Pexum  KOH()MICHIMAIBHOCTH MEPCOHANBHBIX JAHHBIX CHHMACTCS B clyvasx Hx
00E3/IMYMBAHKA W 1O MCTCUCHUM 75 JIET CpoKa UX XPAHEHHS, W MPOJUIEBACTCS HA OCHOBAHUU
3AKIIOICHHSA OKCNEPTHOM KoMuccnu Opranusaiiii, eciid HHOE He ONpPesesIeHO 3aKOHOM.

II. OcnoBubIe MOHSTHSI K COCTAB NEPCOHATLHBIX AAHHBIX pPabOTHUKOB
2.1. Jlnst ueneii nacrostiero ITomoe s HCMOMB3YIOTCS ClleyIOIIMe OCHOBHbIE TOHSTHS:

- HepcoHajibHbIe JaHHbIC paboTHHKa - mobas uH(pOpMalNs, OTHOCAIIASCS K OIpeJIeJIEHHOMY HJIH
ONPEICIACMOMY Ha OCHOBAHMHK TaKoM HH(popMaluu paGOTHUKY, B TOM YHCIe ero damMuiims, ums,
OTHECTBO, FOM, MCCAL, nata U MECTO POXKICHHS, ajIpec, ceMelHoe, COMaIbHOE, NMYIIECTBEHHOE
nonoxenue,  obpasoBanne, npodeccus, JOXOmbl, Apyras  MHOPMALMA,  HeoOGXOoIMMas
pabdoTolaTeNo B CBSI3H C TPYAOBHIMH OTHOIIEHHAMM;

- 00paboTka NepCoHaTLHBIX JaHHBIX - c6Op, CHCTEMATH3AIN, HaKoOIIeHHUE, XpaHEeHHe, YTOUHEHUE
(o0HoBJICHME, W3MEHEeHHe), WCIHOJB30BaAHMUE, pacnpocrpanenvie (B TOM 4HCIC Iepenada),
obe3nuunBanue, GI0KHPOBAHNE, YHUUTOKEHHE MEPCOHANBHBIX JaHHBIX paboTHHKOB Opranu3amnuu;



- KOH(l)H,[[CHLIHElﬂbHOCTB [IEPCOHANBHBIX MaHHBIX - 00s3aTe/ILHOE Ui cOOMIOmeH s Ha3HA4YeHHOTr 0
OTBCTCTBCHHOI'O JIMLIA, [TOJTYYUBIIETO HOCTYII K MMCPCOHAILHBIM JaHHLIM paﬁoTHHKOB, TpGGOB&HHe
He J0IIYCKaTh UX pacnpocTpaHeHus 0e3 cormacus pEIGOTHHKa HJIM HHOI'O 3aKOHHOI'0 OCHOBaHHS;

- pacnpoCTpaHEHHE ICPCOHANLHBIX JaHHBIX - JEHCTBHS, HAlpaBlCHHbIE HA nepeaauy
HEPCOHAIBLHBIX  JIAHHEIX PaOOTHHKOB OMPEJIEeeHHOMY KpYyry JIHII (mepenava mepCOHATBHBIX
JAQHHBIX) MJIM HA 03HAKOMJICHHE C MEPCOHATLHBIMU JIAHHBIMHI HEOrPaHHYEHHOrO Kpyra JIUIl, B TOM
qHclie 00HAPOI0BAHKE MEPCOHATBHBIX JaHHBIX PaGOTHHKOB B CPeICTBaX MaccoBOit HHpoOpMaIHH,
passeltenie B HH()OPMAHOHHO-TEJIEKOMMYHHKALHOHHBIX CETAX MK [Ipe0oCTaBIeHHE JIOCTYMa K
[E€PCOHAIILHBIM JJAHHBIM PAOOTHUKOB KAKUM-JIMO0 HHBIM CIIOCOBOM;

- MCIIOJI30BAHNE NEPCOHAIILHBIX JIAHHBIX - NeHCTBUs (OIepalii) ¢ NepcOHaTbHBIMH JAaHHBIMH,
COBCPLUACMbIC JIOMKHOCTHBIM JiniloM OpraHu3auun B UeMsX NPHHSTHS PEIIEHHl M COBEPILICHHS
MHBIX TCHCTBHI, MOPOKIAIONMX OPHAMYECKHE MOCIEACTEUS B OTHOIICHMH paboTHUKOB GO
HHBIM 00pa30M 3aTparnBalolMX X [paBa u CBOGOIbI MITH [IPABa U CBOGOIHI JPYTHX JIUILL;

- OJIOKMpOBaHME TMEPCOHANLHBIX NAHHBIX - BPEMEHHOE IpeKpallieHne cbopa, CHCTeMaTH3aIWH,
HAKOIUICHHSL, UCTIOJIB30BAHNSI, PACIPOCTPAHEHNS IIEPCOHANBHBIX JaHHBIX pabOTHUKOB, B TOM YHCIIC
UX repejiayu,

- YHUATOKEHHC [NCPCOHAIBHBIX JIAHHBIX - JCHCTBUA, B pE3yJbTaTe€ KOTOPBIX HEBO3MOYKHO
BOCCTAHOBHTL COACPIKAHHE MEPCOHANLHBIX NaHHBIX B HH(OPMALMOHHON CHCTEME MEPCOHATBHBIX
JAQHHBIX PAaOOTHHKOB WM B PE3yJbTAaTe KOTOPHIX YHHYTOKAKOTCS MaTepHallbHble HOCHTEIH
NEPCOHAILHBIX JaHHBIX pa0OTHHKOB;

- obesnnunBanue [MEPCOHANBHBLIX JaHHBIX - ,[IeﬁCTBHH, B PE3YILTAaTe KOTOPbIX HEBO3MOKHO
ONpeACIIUTE IMPHHAMJICIKHOCTD [NCPCOHANBHLIX JaHHBIX KOHKPETHOMY pa60T}{HKy;

- OOINEAOCTYNHBIE NEPCOHAILHbBIE JAHHBIE - TEPCOHAIBHBIE JAHHBIC, JIOCTYIl HEOTPaAaHHYEHHOIO
Kpyra JIMIL K KOTOPBIM MPEOCTaBNIEH ¢ COrjlacus pabOTHUKA WM Ha KOTOPBIE B COOTBETCTBHHU C
(pencpasibHBIMI 3aKOHAMHU HE PaCHIPOCTPaHIeTCs TpeboBaHUe cOOMONeHNS KOH(DHICHIIMATLHOCTH.

- HH(popmaIms - cBe/IeHUs (COOBIIEHNMS, JaHHBIE) HE3ABUCHMO OT (popMEI BX NpencTaBICHUS.

- HNOKYMEHTHpPOBaHHast HH(l)OpMaLIHH- Sa[bHI{CPIpOBaH}'IElH Ha MarepHallbHOM HOCHTEJ]Ie IIYTEM
JOKYMCHTHPOBAHUA l/IH(lJO[)MaI_IHH C PEKBH3HTAMH, ITO3BOJIAIOILIHUMH OIIpEeNneNINTh  TaKylo
m-ul)opmaumo HIIH €€ MaTCpHEU'[bHL[ﬂ HOCHTEJIb.

2.2. B cocTaB nepcoHalbHbIX JJAHHBIX PaGOTHHKOB Opranu3sanuu BXOJST JIOKYMEHTBI, COIEPIKAIIHE
HH(OPMAIMIO O NACHOPTHBIX J@HHBIX, OOPA30BAHMH, OTHONICHUM K BOMHCKOI] 00513aHHOCTH,
CEMEHHOM IMOJIOKEHHH, MECTE JKUTEIIBCTBA, COCTOSHHE 3J0POBBS, @ TAKIKE O MPEABIAYIIHX MeCTax
UX PadOTHI.

2.3. KoMmruieke TOKYMEHTOB, COMPOBOKTAFOLIMI nponecc oOPMICHHST TPYAOBBIX OTHOIICHHI
padorHuka B Opranusauuu 1pu ero npueme, [IEPEBOJIE H YBOJILHEHHH.

2.3.1. Muopmanus, npesicrasisieMas paGoTHUKOM TpH OCTYIUICHUH Ha paboty B Opranusanuio,
AOJIKHA UMETb IOKYMEHTaNbHYIo (opmy. [Tpu 3akioueHnn Tpy0Boro A0roBopa B COOTBETCTBHH
co cr. 65 Tpynosoro komekca Poccuiickoit ®exepaunn juro, nocrymnaromee Ha pabory,
NPEABSBIISIET paboTOATEIIIO:

- [IaCIOpT MJIM HHOM JIOKYMEHT, YJI0CTOBEPAIONINIT THUHOCTD:

- TPY/IOBYIO KHHIKKY, 33 HCKIIIOUCHUEM Clly4YaeB, KOrja TPYIOBOM JOroBOp 3aK/IOuacTCs BIEPBbIE
Wi pabOTHHK [OCTYNAeT Ha PabOTy Ha YCIOBHSAX COBMCCTHTENLCTBA, NGO TPYJAOBas KHH)KKA y
PaboTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOil HIIH 110 APYrHM NpUYKHAM;

- CTPaxoBOE CBUACTENLCTBO FOCY IAPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHHS;

7 IOKYMEHTBI BOMHCKOTO yHeTa - JUI BOCHHOOOS3aHHBIX M JIULL, IOUIEXKAIHX BOHHCKOMY YUeTYy;

- JIOKYMEHT 00 o0pazoBanuu, O KBaTH()HKALMH WMIH HATIAYHN CTICTHATBHBIX 3HAHHI - pu
NOCTYIIICHHH Ha paboTy, TPeOYIOLULYIO ClIeNNaNbHBIX 3HAHNN WK CrelHaTbHOMN HOJANOTOBKH;

- CBUJICTEBCTBO O npucsoeHn MHH (npu ero nannyum y pa6othuxa).

2.3.2. llpn odopmiennn paGortuuka B OpraHnsaimio pabOTHMKOM OTJENa KaIpOB 3aroHIeTCs
yandunuposannas Qopma T-2  «Jluvnas KapTouka pabOTHHKA», B KOTOPOH OTpPaXKaioTCs
CJICYIOUIME aHKETHRIC M OHorpaduueckue naHHble paGOTHUKA:



- obmme ceenenus (P.MU.0. paborhuka, narta POMKICHUs, MECTO POXKIAECHHS, TPAKIAHCTBO,
obpasoBanue, npodeccus, cTaxk paboThbl, COCTOSHNE B Opake, IacMoOpTHEIE JaHHbIE);
- CBEIIEHHs O BOMHCKOM YYeTe;
- JaHHBIC O IIpHeMe Ha paboTy;

B nasbmeiinem B IM4HYIO KapTOUKY BHOCATCS:
- CBEICHHS O IIEPEBOJIaX Ha APYryio padoty;
- CBEeJICHUs 00 aTTecTaiuu;
- CBEJICHUS O TMOBBILIEHHH KBATH(DHKALNH;
- CBEJICHHS O MPO(eCCHOHAIBHON MEPENOArOTOBKE:
- CBEJICHHS O Harpajax (IOOMIPEHHsIX ), TOYETHBIX 3BAHMSIX,
- CBEICHUS 00 OTIyCKax;
- CBEJICHUS O COLHAJIBHBIX FapaHTHSAX;
- CBCJICHHSL O MECTE KU TCIBCTBA U KOHTAKTHBIX Tejie(poHax.

2.3.3. B ornene kagpos OpraHusannu cos3aaiores u XpanaTcs ClIeYIOINe TPyl JOKYMEHTOB,
CoAeprKallKe JlaHHbIe O pabOTHHKAX B ¢IHHUYHOM HJIH CBOJIHOM BHJIE:

2.3.3.1. JIokyMeHTBI, CoAepIKaIlye TIepPCOHATbHBIE NaHHbIE pabOTHNKOB (KOMIUIEKCHI JIOKYMEHTOB,
CONPOBOMKIAIOLME  MpoLece O(OPMICHHS TPYNOBEIX OTHOMIEHHI NP NpHeMe Ha pabory,
HICPEBOLC. YBOJILHCHIH; KOMIUICKC MATEPHAJIOB MO0 aHKETHPOBAHMIO, TECTHPOBAHHIO; IPOBEACHHUIO
cobece/loBaHUH ¢ KAHJMAATOM Ha JOMKHOCTB, MOIMHHHKH M KOMUU MPUKA30B 10 JTUYHOMY
COCTABY; JIMUHBIC JIe/1a U TPYLOBbIE KHHKKH PabOTHHKOB; JIENa, CONEPIKALILHE OCHOBAHHUSA K IIPUKa3y
1o JIMYHOMY COCTaBy; Jeja, COAEpXallhe MaTepuallbl aTTeCTAallMd pPabOTHHUKOB; CIyXKeGHbIX
paccIeJOBaHN;  CMPaBOYHO-UH(POPMALUMOHHBIH OaHK JaHHLIX [0 nepcoHaiy (KapToTekH,
KYPHAIIBI); TIOJUIMHHUKH M KOMMHM OTYCTHBIX, AHATMTHYECKHX U CIIPaBOYHBIX MaTepUasoB,
NepeiaBaeMbIX PyKOBOACTBY Oprannsaiu, pyKOBOIUTEISIM CTPYKTYPHBIX NOAPA3eIeH M, KOMUHI
OTHCTOB, HAMPABIIACMBIX B TOCYIApPCTBECHHBIC OpraHbl CTATHCTHKH, HAJOTOBBIE HHCIIEKIIHH,
BBILICCTOSIME OPraHkl YIPaBICHHA U APYTUHC YUPEXKACHHS).

2.3.3.2. JlokyMeHTawus 1o OpraHU3aiiii paboThl CTPYKTYPHBIX MOApa3/ee il (TOMOKEHHS O
CTPYKTYPHBIX IO/Pa3/ICNICHUAX, OIKHOCTHBIC HHCTPYKLUMH PaGOTHHKOB, IPHKA3bI, pacIiopsiKeHus,
ykasaHus pykopoacTsa OpraHusaunmn); JOKyMEHTBI [0 IJTAaHHUPOBAHHIO, y4eTy, aHaliuzy W
OTHETHOCTH B 4acTh paboThl ¢ epconanoM Opranuzaru.

I11. Coop, 06paGoTka i 3amNTA MEPCOHATLHBIX AAHHBIX

3.1. Iopsaok nonydenus nepcoHabHbIX aHHBIX:

3.1.1. Bee nepconanbnble naHHble paGoTHMKA Opranusauuu criefyer 1o/y4aTh y HEro camoro.
Ecin nepconaneshble Janmble paGoTHHKA BO3MOXKHO HOJIyYUTE TOJILKO Y TPETBEH CTOPOHBI, TO
paboOTHUK MOJIKEH OBITL yBEJOMJICH 00 3TOM 3apaHee M OT HEro JIO/JDKHO OBbITH MOJYYEHO
MUCBMCHHOE  corylacue. [Jlo/okHOCTHOe JMIO paGoTomaTeNst JODKHO —COOBIIMTE paboTHHKY
Oprannsanin 0 HemsX, MpeNnojaraeMblX MCTOYHMKAX M COCoGax NOJTy4€HUST MEePCOHANIBHBIX
AGHHBIX, a TAKXKE O XapakTepe MOUICKALIHX MOTyYEHHIO NIEPCOHAIBHBIX AAHHBIX M MOCIEICTRUAX
0TKa3a pabOTHHUKA JaTh NHCLMEHHOE COrIacHe Ha HX MOJIy4YeHHE.

3.1.2. PaboTonarens He umeeT npasa noy4arth u 00padareiBaTh NlepcoHaNbHbIE JaHHbIC paGOTHHKA
Opranusaiu 0 €ro pacoBoil, HAIMOHAILHOI MPUHAIEKHOCTH, TOJUTHUCCKUX B3IJIAAX,
PEIMTHO3HBIX MM (PUIOCOPCKUX YOEIKICHUAX, COCTOSHUM 3I0POBbs, WHTHUMHOH Ku3HH. B
ClIydasx, HCMOCPEJCTBEHHO CBS3aHHBIX ¢ BONPOCAMH TPYAOBLIX OTHOLICHHH, B COOTBETCTBHH CO
cr. 24 Konerutyuuu Poceniickoit ®eneparnn padotonaress BIIpaBe 10Jiy4aTe U 00pabaThiBaTh
Jl@HHbBIE O YaCTHOM JKM3HH PabOTHHKA TOJILKO C ero MHCEMEHHOTO COrTACHS.

O6paboTka yKa3aHHBIX NEPCOHATLHLIX JAHHBIX paboTHHKOB paboTomareneM BO3MOYKHA
TOJILKO ¢ HX COryacust 0o Ge3 uX Coracus B CIeAYIONHNX CIydasx:
- TICPCOHANILHBIC TAHHBIC ABIAIOTCS OOIEAOCTYIIHBIMH;
- TICPCOHAIBHBIC JIAHHBIC OTHOCSTCSA K COCTOSIHHIO 3/0pOBBSl paGOTHHMKa M HMX 00paboTKa
HEOOXOMMMA JUIsl 3AIMTBI €r0 XKH3HH, 3/I0POBBS HIIM MHBIX SKU3HEHHO BAKHEIX UHTEPECOB JIHOO
KH3HH, 3/10pOBbsA. UM MHBIX JKU3HEHHO BAKHBIX HHTEPECOB NPYTHX JIMI M TIOJYYEHHE COTJIACHS
pabOTHHKA HEBO3MOIKHO;



- 10 TPEOOBAHHMIO IIOIHOMOYHBIX TOCYHApCTBEHHBIX OpTaHOB B CIIydasx, MpPeyCMOTPEHHbIX
(enepaTbHBIM 3aKOHOM.

3.1.3. Paboromarens Bnpase o6paGarbiBaTh ICPCOHAJIBHBIC JiaHHble PabOTHHKOB TONBKO C HX
MHCEMEHHOI'O COTJIACHS.

3.1.4. Ilucemennoe coryacue paGoTHHKAa Ha 0OPAGOTKY CBOMX [ICPCOHAIILHBIX JAHHBIX JOHKHO
BKJII0YaTh B ceO:

- (Gammimio, uMS, OTYECTBO, ampec CyObEKTa MEPCOHANBHBIX JAHHDIX, HOMEpP OCHOBHOI'O
AOKYMEHTA, yIOCTOBEPAIOIIETO €TI0 INYHOCTD, CBEICHUS O JaTe BbIJAYN yKA3aHHOTO JOKYMEHTA U
BBIZIABLIIEM €T0 OpraHe;

- HauMeHoBaHMe ((DaMHIMIO, MMs, OTYECTBO) M 4APEC ONEPaTopa, MONYHAIOUIEr0 COrTACHe
CyObeKkTa IepcoOHaNbHBIX JaHHbBIX;

- IieNb 00paboTKH MEePCOHATBHBIX JAHHbIX,

- TCPCHCHb NEPCOHAILHBIX JIAHHBIX, Ha O00pabOTKY KOTOPBIX J@eTcsi Ccorjacue CyGheKTa
HEPCOHAIBHBIX JIAHHBIX;

- TIepeHeHb JIHCTBUH ¢ NMEPCOHAIBHBIMA JAHHBIMH, Ha COBEPLICHUE KOTOPBIX JAETCS COrAcHe,
obliee OMCAHNE HCIOIB3YEMBIX OIEPATOPOM CIIOCOBOB 06PAGOTKH MEPCOHATLHBIX JTaHHBIX;

- CPOK, B TCUEHUE KOTOPOTO ACHCTBYET COITIacHe, a TAKKe MOPSI0K ero OT3LIBA.

®opma 3asBICHHS. O COrMacHH PaGOTHHKA Ha 06paGOTKY IEpCOHATBHBIX JAHHBIX CM. B
Ipunoxenue k Hacrosuiemy [losoxeHHuro.

3.1.5. Cornacue paboTika He TpebyeTcs B CIELYIOUAX CIyUasX:

1) oGpaboTka nepcoHaTBHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAHMN T pynoBoro kojaekca PO um
MHOTO (pelepabHOTO 3aKOHA, yCTAHABIMBAIOMIETO € Ieib, YCIOBHS MOJYYEHUs NMEPCOHAIBHBIX
MAHHBIX M KpYr cyOBEeKTOB, NEPCOHAbHBIC JIAHHBIC KOTOPBIX MOIJIEKAT 06paGoOTKe, a TaksKe
OTPEIENISIIONIEr0 MOTHOMOYHS paboTomaTesIs;

2) obpaborka ne COHAalIbHBIX JITAHHBIX OCYLUECTBJIAETCS B LIE/ISIX UCTIOIHEHUS T YJ10BOIo goropopa;
1Y P )

3) obpaboTka nepPCOHANBHBIX JAHHBIX OCYIIECTBIIACTCS JUIS CTATHCTHUYCCKHX MM MHBIX HayuYHbIX
LEJICH TIPH YCIOBHH 00A3aTeNLHON0 00e3IHYMBAHHUS IEPCOHATIBHBIX JAHHDIX;

4) 06paboTKa IepCOHAIBHBIX JAHHBIX HEOOXOMMMA JUTS 3allUThl JKH3HHU, 3]0POBBS HJIM HHBIX
KH3HCHHO BKHBIX MHTEPECOB pabOTHHUKA, €CIIH [TOJIYYEHUE €r0 COTAaCHs HEBO3IMOIKHO.

3.2. Iopstnox 0OpaboTku, nepeadn U XpaHeHHUs NepPCOHAIBHBIX JAHHDIX.

3.2.1. Pabormmk OpraHu3amuu IIpegocTaBlseT paboruuky otaena xagpos Opranusanuu
AOCTOBEpHBIE CcBeIeHHs 0 cebe. PaboTHuK otzena kaapos Opranusaimu NPoBepsIeT JOCTOBEPHOCTE
CBE/ICHHH, CBepssl [aHHBIC, IPEIOCTABJIEHHBIE PAGOTHHUKOM, C HMEIOIIHMHCS y paboTHHKa
JIOKYMEHTaMHU.

3.2.2. B coorsetcTBUM €O cT. 86, 1. 14 TK P® B neax obecreuenis npaB ¥ cBOOOJ yeyoBeka u
FPaKIaHHHA TECHEpaNbHBIN JupekTop Opranusanuu (Pa6otonatesns) u ero NPEeICTaBUTENH TPH
00paboTke NEePCOHANBHBIX JAHHBIX DAGOTHHKA JOKHBI  COBIIONATE cnenyiomue  obume
TpeOORaHHUSI:

3.2.2.1. O6paboTka NnepcoHANbLHBIX IAHHBIX MOKET OCYHICCTBIISATBCS HUCKJIIOYUTEIILHO B LEJSX
obecrieyeHns COOMIOJEHUS 3aKOHOB W HHBIX HOPMAaTHBHLIX [IPABOBBIX aKTOB, COJEHCTBHS
padOTHHKAM B TPyHOYCTPOICTBE, 0OyUCHUH W HPOJABHIKEHUH 110 cyxkbe, obecrieyenus TUYHOM
OesonacHOCTH paGOTHUKOB, KOHTPOJS KOJIMYECTBA M  KA4ecTBA BEIIOJIHAEMOH  paboTel U
oOecIieueH s COXPAaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpn onpenencHnu o6beMa M COLEPIKAHUS, 00pabaThIBACMBIX MEPCOHANBHBIX JIAHHBIX
PaboTonarens 10/oKeH PYKOBOACTBOBATHCH Koneruryumeit Poccuiickoii Denepannu, TpynoBbiM
Kozexcom Poceniickoit deneparin u HHBIMH (eiepabHBIMK 3aKOHAMH,

3.2.2.3. llpu NpUHATHN pelIeHUi, 3aTParHBAIOIIHX MHTepeckl padoTHuka, PaGoTonarens He umeer
TpaBa OCHOBBIBATBCA Ha TIEPCOHANBHBIX JIAHHBIX PAabOTHHUKA, MOMYYEHHBIX HMCKIIOUATEIBHO B
PE3YJILTATC X aBTOMATU3UPOBAHHOM 0OPAGOTKU MM 3JIEKTPOHHOTO MOy SHHMS.

3.2.2.4, 3ammTa NepcoHabHbIX IaHHBIX PaGOTHUKA OT HEIPABOMEPHOTO MX UCHONB30BAHUS HIIH
yTparbl obecneunBaercs PaGoTonmaresnem 3a cuer ero CPEICTB B IMOPSIJIKE, YCTAHOBIEHHOM
(eaepanbHBIM 3aKOHOM.



3.2.2.5. PabOTHUKM M MX MpPEJICTABHTENN HOIKHBI OBITH O3HAKOMICHLI MOA PAacIHUCKy ¢
AoKkymenTamu OpraHusaluu, yCTaHABIMBAIOIIMME [1OPSIIOK 00pabOTKH IEepCOHANBHBIX JAHHBIX
pabOTHHKOB, a TaKKe 06 KX IpaBaX H 00SI3AHHOCTSX B HTONH 0GIACTH.

3.2.2.6. Bo Bcex ciyuyasx oTKa3 paGOTHHKA OT CBOMX npaB Ha COXpaHEHHE W 3AlUTY TaiiHbI
HeJleHCTBUTEIIEH.

IV. Ilepenaua u Xxpanenue nepcoHAILHBIX AAHHBIX

4.1. Ilpu mepenade MEPCOHANLHBIX JAHHBIX pabornuka Paboromarens momken coGiomarh
clienyromue TpeboBaHus:

4.1.1. He coobmate nepcoHanbHple naHHBIE paGoOTHHKA TPETheH CTOpoHe 0e3 NHCBEMEHHOro
corniacust pabOTHUKA, 3a HCKITIOUEHHEM CIIyYaeB, KOTIa 3T0 HEOOXOMUMO B HeSIsX IPEAYTIPEKICHHS
YIPO3BI JKH3HH M 3/0POBbIO PabOTHHKA, a TakkKe B CIyYasX, YCTAHOBJIEHHBIX (eiepanbHbIM
3aKOHOM,

4.1.2. He coobmare nepconaibHble Januble paGOTHUKA B KOMMEpYEeCKHUX 1esxX 0e3 ero
IMCBEMEHHOTO coryiacus. OOpaboTKa NepCOHANBHBIX NaHHBIX PAGOTHHKOB B LEJAX TPOBHUKCHUS
TOBAPOB, PAabOT, YCIYr HA PHIHKE TyTEM OCYUIECTBICHMS HPSMBIX KOHTAKTOB C MOTCHIMAILHBIM
NOTPEeOHTEIIEM C OMOIIBIO CPEICTB CBA3H JOMYCKACTCS TOIBKO ¢ €10 IPE/IBAPUTEILHOIO COTJTacHs.

4.1.3. IlpenynpeauTs JHL, MOMYYMBIIMX NEPCOHAIBHBIE JAHHDIC paboTHHKA, O TOM, YTO 3TH
Jl@HHBIC MOTYT OBITH HCIIONB30BaHbI JIUIIE B UEJISIX, NSl KOTOPBIX OHH COOOLICHDI, U TpeboBaTh OT
STUX JIIL IOATBEPIKIACHHS TOTO, YTO 3TO HPaBUIIO cobmoneno. Jluia, noyunBime nepcoHaibHbIe
JaHHBIC pabOTHHUKA, 00A3aHBI COONIOAATEL PEKUM CEKPETHOCTH (konduaeHunansHoCcTH). JlanHnoe
llonoxenne ne pacupoctpaHsercs Ha 0OMEH MEPCOHATBHBIMU JAHHbIMM pabOTHUKOB B HOPS/IKE,
YCTaHOBJIEHHOM (peIepaIbHBIMU 3aKOHAMH.

4.1.4. OcyuiecTBATh TIepeady MepcOHAIBHBIX JAHHBIX PaGOTHUKOB B npejienax OpraHusanuu B
COOTBETCTBHH ¢ HacTosuM [TostoxkeHunem.

4.1.5. Paspemarh JIocTym K NepCOHAILHBIM  JAHHBIM pabOTHUKOB  TOJILKO  CIELHUAIBHO
YHIOIHOMOYCHHBIM JIMIAM, IIPH 5TOM YKa3aHHBIE JIMIA JNOJKHBI HMETh [PaBO MOJIYUYATh TOILKO Te
NMepCOHANbHBIC JIaHHbBIe  PabOTHHKA, KOTOPBIE HEOOXOAMMBI JUIs  BBIIOJHEHHS KOHKDETHOH
bynkumn.,

4.1.6. He sampammsath HHYOPMAUKIO O COCTOSHHH 31O0POBbS paboTHHKa, 32 HCKIIOYEHHEM Tex
CBC/ICHUH, KOTOPhIE OTHOCSTCSL K BOMPOCY O BO3MOXKHOCTH BBHITIOTHEHHs PaGOTHHKOM TPY/10BOI
(yHKIHH.

4.1.7. Tlepenasath nepcoHaibHble NaHHBIE PabOTHHKA NPEACTABAUTENIAM PabOTHHKOB B MOpSAIKE,
yeranosienHOM Tpy oM konekcom Poccriickoii denepanuy, u orpanuunBaTh 5Ty MH()OPMALHIO
TOILKO TEMHU TEPCOHAILHBIMU IMAHHLIMM PabOTHHKA, KOTOPLIC HEOOXOJUMBI JUISI BbITOIHEHMUS
YKa3aHHBIMH IIPEACTABUTESIMUA HX (YHKIHH.

4.2. Xpanenue u MCIIONBE30BAHHE IEPCOHATBHBIX TAHHBIX PAGOTHUKOB:

4.2.1. Ilepconanbhpie nanHble PaGOTHUKOB OOPAGATHIBAIOTCS U XPaHATCSA B OTIENE KaJpoB. B
Oyxrajirepuu.

4.2.2. llepconanbHble naHHbIE pPabOTHHKOB MOTYT ObITH MOJIY4eHbI, MPOXOJUTh JaJIbHEHIIIYIO
00paboTKy M mepefaBaThCsl Ha XpaHeHHe KakK Ha OYMakHBIX HOCHTENSX. Tak W B SJIEKTPOHHOM
BAJIC - JIOKATbHOM KOMIIBIOTEPHOM CETH M KOMIIBIOTEPHOI mporpamyie 1C.

4.3. Ilpn nomyyeHWH NepCOHANBHBIX JAHHBIX HE OT pabOTHUKA (32 MCKIFOYEHHEM CJIy4YaeB, eciu
EPCOHAILHEIC JJAHHBIE ObLTH IPEIOCTaBIeHBl pabOTOIATENIO HA OCHOBAHUU denepanbHOro 3aKkoHa
W CCIIM TICPCOHAIBHBIE JIAHHBIC SBJISAIOTCA OOWIENOCTYNHBIMH) paboTojaTelb 10 Hayasa
00paboTKM TakMX [EpPCOHAIBHBIX JAHHBIX OOS3aH MPEJIOCTABUTL  PadOTHHKY  CJICYIOMLYIO
UH(pOpMAITHIO:

- HaMMEHOBaHKe ((pamMuins, UMsi, OTYECTBO) U apec OIEpaTOpa UJIU €ro MpeICTaBUTEIS;

- Hek 00paboTKH NEPCOHANLHBIX AAHHBIX U €€ TIPABOBOE OCHOBaHHE;

- IIpe/ioIaraeMple 110/1b30BATEIH IIEPCOHANBHBIX JaHHBIX,

- YCTaHOBJICHHBIE HacTOAMNM DejiepatbbIM 3aKOHOM MpaBa cyGhekTa [IEPCOHAIBLHBIX JAHHBIX.

V. JlocTyn K nepcoHaIbHBIM AaHHBIM PAGOTHIKOB

5.1. TIpaBo fiocTymna K nepcoHaNbHBIM JIAHHBIM PabOTHUKOB UMEIOT:



- FeHepanbHbIi JUpekTop Opranusanuu;

- 3aMCCTUTEIIb IEHEPAJILHOTO AUPEKTOPa 110 Pa3BUTHIO OM3HecA;

- HAYaJIbHHK CJIy>KOBI I€pCcoHaa;

- CTICLUATMCT 10 OXpaHe TPYaa;

- COTPYJIHHKH OyXTalTepuH;

- COTPYAHHKH CEKpeTapHara;

- IOPUCKOHCYIIBT;

- PYKOBORMTCIHM CTPYKTYPHBIX [OJPA3/ICNCHHHA 110 HANPABICHHUIO JIEATENBHOCTH (IOCTYN K
NePCOHANBHBIM JAHHBIM TOJIBKO Pa0OTHHKOB CBOCTO MOpas3eeHus);

- CTapIIMH MHKEHEP-IIPOTrPAMMHCT;

- HHIKEHEP-IIPOTPAMMUCT;

- CTapUINH MEHEJDKeP, CTPYKTYPHOE MOApPA3eeHUE - aMUHHCTPALIHS (JIOCTYII K TIepCOHATEHBIM
AQHHBIM TOJIBKO pabOTHUKOB 000COBICHHBIX MOApa3IeIeHHiT).

5.2. PaGotHuk OpraHu3aiuu uMeeT npapo:

5.2.1. TlonyuaTh OCTYN K CBOMM MEPCOHANBHBIM HAHHBIM H O3HAKOMJICHHC C HUMH, BKIIOYast
npaso Ha Oe3BO3ME3HOE TOJIyYeHHe KOIMiA 060l 3amucy, coxepskatiei NIEPCOHAJILHBIE TaHHBIE
paboTHuKa.

5.2.2. TpeboBath or PaGoronmartens yTOUHeHMs, HCKIIOUCHUS HIIH MCIIPABIEHUS HEMOJIHBIX,
HCBCPHBIX,  yCTAPEBIIHMX, HEJIOCTOBEPHBIX, HE3aKOHHO TOJIYYEHHBLIX HJIH He  SBJISIONINX
HeoOXouMbIMHU 115t PaboTo1aTens mepconanbHbIX TaHHbIX.

5.2.3. llonyyats ot PaGoTonarens:

- CBEACHUA O JIMIAX, KOTOPBIE UMEIOT JIOCTYI K IEPCOHANBLHBIM TAHHBIM HIIH KOTOPHIM MOYXKET ObITh
MPEJIOCTABIICH TAKOH JOCTYII;

- iepeyeHb 06pabaThIBaeMBIX NEPCOHANBHbIX JAHHBIX U HCTOYHHK X [IOJTyYeHHUSs;

- CPOKH 00pabOTKH MePCOHAILHBIX JAHHBIX, B TOM YHCIIE CPOKH HX XpaHeHusl;

- CBCIICHUSA O TOM, KaKHe IOPHIAMYECKUE MOCIECTBHS I CYOBeKTa MepCOHATBHBIX MaHHBIX MOYKET
NoBJIeYb 3a CO00H 06paboTKa ero nepcoHanbHbIX JAHHBIX.

5.2.3. TpebGosath u3Bemenuss PaGotomarenem Bcex mi, KOTOPBIM paHee ObUIM COOOLIEHBI
HCBCPHBIC HIIM HEIOJIHBIC [IEPCOHAJIbHBIE JIAHHbIE, 000 BCEX MPOM3BEACHHBIX B HUX UCKIOYEHHSX,
UCIIPABICHUAX UIIN JIOTIOJIHEHUSX.

OG:xanoBarh B yNOJIHOMOYEHHBIH OPraH 10 3aliuTe IpaB cyObeKToR HEPCOHANLHBIX JaHHBIX WIIH B
Cy/1eOHOM TOpsijiKe HeNpaBoOMepHbIe JeifcTBra nian GeszxeifcTsus PaGoToxaTers npu oOpaboTke u
3aLIUTE €ro IEePCOHAIBHBIX JaHHbIX.

5.3. Kommpopate u jenaTh: BBIMHCKM TEPCOHANBHBIX AHHBIX paboTHHMKa pasperaercs
UCKITIOYUTEIBHO B CIIYKEOHBIX LEAX.

5.4. Tlepenaya muopmaLuu TpeTbell CTOPOHE BO3MONKHA TOTBKO MpHU ITUCEMEHHOM COTJIACHH
pabOTHUKOB.

VI. OTBeTcTBEHHOCTD 32 HAPYIICHHE HOPM, peryaupyonmx o6padoTky n 3amury
NEPCOHAJIBHBIX JAHHBIX

6.1. PaGoTHnkn Opranmsanui, BHHOBHBIE B HapylICHHH HODM, PEryIHpPYIONMX MOTyYeHueE,
00paGoTKy M  3amTYy NEPCOHAIBHBIX MAHHBIX  paGOTHHKA, HECYT  JIMCLHMIUIMHAPHYIO
AIMHUHHCTPaTUBHYIO, MPAXKIAHCKO-IIPABOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUH C
(estepanbHBIMI 3aKOHAMH.

6.2. Tenepanbupii fupexrop OpraHmsamuu 3a HApYIICHHE HOPM, PEryIMpYIONMX [OJyueHHe,
00paboTKy M 3alMTYy MEePCOHATBHBIX JAHHBIX padOTHHKA, HECeT AJMHHMCTPATHBHYIO
OTBCTCTBCHHOCTH cOrNlacHo 1. 5.27 u 5.39 Konekca 06 agMHHHCTpAaTHBHBIX IIpaBOHAPYLICHUSIX
Poccuiickoit denepanuu, a Takike BosMelaer paboTHHKY ylepO, npHYHHCHHDII HeIlpaBOMEpPHbLIM
UCIOTB30BAaHHEM HH(POpMAIINH, coJiepiKalleil mepconanbHble AaHHBIC paboTHHKA.




